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1. OBIIME MMOJOKXEHM S

1.1.IlpaBuia mojp30BaHusl OMONIHOTEKONW pa3pabOTaHbl B COOTBETCTBHU C
[Tonoxenuem o 6udmmorexke HOY BJIO «balikaibckuil r'yMaHUTApHBIA HHCTUTYTY.
1.2.I1paBuia moab30BaHUsI OUOIMOTEKONH pPeriiaMeHTUPYIOT OOLIMM MOPSIOK
opraHusanuy OOCIy)XHMBaHMs IToib3oBareneil MHcTuTyTa, npaBa M 00A3aHHOCTH

OMOJIMOTEKH U IT0JIb30BaTEJIEH.

2. MIOJIb3OBATEJIN, UX [TPABA, OBA3AHHOCTH U
OTBETCTBEHHOCTD

2.1. OO6yuaromuecs (cmymaTenu) BCEX bopm oOy4eHusl,
poecCOPCKO-MPEnoaaBaTeIbcKui COCTaB, HaydHble PabOTHUKH, COTPYAHHKH
WHCcTUTYyTa WMEIOT TMpaBoO OECIIaTHO II0JIb30BaThCs OCHOBHBIMU — BHUIAMH
O6uOIHOTEeYHO-MH(DOPMALIMOHHBIX YCIIYT:

_ ToNydaTh MOJHYK MH(OPMALMIO O cocTaBe (OHIOB OHONHOTEKH 4Yepes
CHCTEMY KaTalloroB, KapTOTeK, 0a3 NaHHBIX U Jpyrue (opMbl OUOIMOTEYHOrO
HHPOPMUPOBAHUS;

- nojaydath u3 (GoHma OUOIMOTEKHM JUIs BPEMEHHOTO TIOJIb30BAHUA B
YUTATBbHBIX 3aJlaX, Ha a0OHeMeHTe Jo0ble U3/JaHHs, HEOIyOIMKOBaHHbIC
JTOKYMEHTBI WA UX KOIIWH,

— IOJTyYaTh KOHCYJIGTAlMOHHYIO IIOMOIIb B TIOUCKE U BBIOOPE MPOU3BEICHHUM
1evaTy U ApyTrux ):LOKyMeHTdB;

— TIPOAJIEBATH CPOK IOJIB30BaHUS JOKYMEHTAMU B yCTAHOBICHHOM MOPSJIKE.

2.2. Tlomp30BaTeNd HMEIOT MNPaBO IIOMyYaTh OTCYTCTBYIOIIHE B (OHJE
JOKYMEHTHI, HJIM UX KOIIHU UCTIONB3YsI CIyXO0y MeXOHOIHOTEeYHOro abOHEeMEHTa.

2.3. TToB30BATENH OOS3AHbI:

_ coo0mars B OMOIMOTEKY B TEYeHHE Mecsila 00 M3MEHEHHH MecTa
KHTENICTBA, paboThI, y4eObl K HOMepa TeJe(oHa, 0 IepeMeHe HaMUIIHH;
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JIOKyMEHTaM, MOJy4YeHHBIM U3 (POHI0B OMOINOTEKH,;

— BO3BpalllaTh WX B yCTAHOBIICHHbIE CPOKH; HE BEIHOCUTh MX U3 ITOMEIIEHHUS
OMONIMOTEKH, €CJIM OHH HE 3aluCcaHbl B YUTATEIHCKOM (OpMYyJISpe WIM IPYIHX
YUETHBIX JOKyMEHTax; |

- He JejaTh B HUX IIOMETOK, MOJYEPKVBAHUM, HE BBIPHIBATH U HE 3arudarb
CTpaHMII;

~ He HapylIaTh PACCTaHOBKU B (POHAX OTKPBITOTO J1OCTYIIa;

- He W3bIMaTh KapTOYEK U3 KaTaJloroB U KapTOTEK.

2.4, Ilpy mMOJNy4YeHUM KHUI, HAPYIMX IIPOM3BEJECHHMH TII€eYaTH W WMHBIX
JIOKYMEHTOB MOJIB30BaTENN JOJDKHBI TIIATENIBHO IPOCMOTPETh MX W B CiIydae
oOHapyKeHUs KaKAX-THG0 neGeKToB coodumTh 00 3TOM OubIMOTEKapro; B
IPOTHBHOM Cilydyae OTBETCTBEHHOCTh 3a IIOpYy KHHUI HECEeT 4YUTaTelb,
I10JIB30BABIIHICS TOKYMEHTOM IIOCJIETHUM.

2.5. [pu BbIOBITHH U3 By3a, IEpeBOJie C OAHON (opMBI 00yYeHHs Ha IPYTYIo,
nepeBojie ¢ OMHOro (GaKyJbTeTa Ha ApYyroi, opopMIEHHH aKaJeMHYECKOro OTIIyCKa
1 NeperocTyIJIEHHH T0JIb30BaTelIb 00s53aH BEPHYTh B OMOIMOTEKY YHCIISIIMECs 32
HUMU U3JaHUS.

2.6. Tlomp3oBarenn o0si3aHbl  coOmopare IlpaBuna  monb30BaHUSA
OUOITMOTEKOM:

~ OBITh KOPPEKTHBIMHU C COTPYAHUKAMH OMOIUOTEKH ¥ YU TATEISIMU;

— B IIOMEIIEHUH OMOIUOTEKH COOM0IaTh TUIIHHY,

- OTKJIIOYaTh MOOWJIBHBIE TeIe(OHBI;

- He NpHHMMATh MHIly B IoMelleHUsx Oubauoreku. Ilomb3oBaTens,
HAPYIIMBIIMK  [lpaBuiia  II0b30BaHMs  OMOTMOTEKOW MM  NPHYMHHBIINH
OUOIMOTEKE MaTepHUalbHBIA yIIepO HECeT OTBETCTBEHHOCTb, MPEITyCMOTPEHHYIO
JeMCTBYIOIINM 3aKOHOATENbCTBOM U HpaBI/IJIaMI/I II0JIb30BaHUsl OMOIMOTEKOM.

2.7. Tlonp30BaTeNb, OTBETCTBEHHBIN 33 YTEpIO WM HEyMBILLIEHHYIO TTOpUy
JIOKYMEHTOB, 00si3aH 3aMEHUTh HX TAaKHM JX€ JIOKYMEHTOM, WJIH JOKYMEHTOM,
IpU3HAHHBIM ONOIMOTEKOM paBHOHe.HHbIM, a Npud HEBO3MOXXHOCTH 3aMCHBI —

BO3MECTUTH PCAJIbHYIO PBIHOYHYIO CTOMMOCTDb HSHaHHﬁ.



2.8 OTBeTCTBEHHOCTh 4HWTaTeled 3a HapyleHue IIpaBUi IIOJIB30BaHUSA
OUOIMOTEKOM:

- 3a HapyllleHHe THIIMHBL, IpybOCTh, HEYBaXUTEJIbHOE OTHOIICHHE K
COTPYAHHMKAM ¥ 4YHTaTeNsM OHONMOTEKH, I0b30BaTENb JHUIIACTCS IIpaBa
T0JIb30BaHKsl OUOIIMOTEKOM Ha CPOK OT JECSTH JHEH JI0 1ECTH MECSIEB,;

~ 3a mopdyy KHHMI M HHBIX JOKYMEHTOB IIOJb30BaTelb JIMIIAETCS IIpaBa
N0JIb30BaHKs OUOTMOTEKON CPOKOM Ha LIECTH MECSILEB;

- 3a TIOp4Yy KaTaJoroB W GUGITHOTEYHOrO UMYIIeCTBA I10JIb30BATEb
JIAIIAeTCs MpaBa MoJIb30BaHUs OMOIMOTEKON Ha OJTMH MECSILL;

~ ¢akT HapymeHust IlpaBui mOJB30BaHUS OMOTHOTEKOH JOMKEH OBITH
3a(UKCHPOBAH COTPYIHUKAMU OUOIMOTEKH B UMTATEILCKOM (POPMYISIPE;

~ 3a HeoJHOKpaTHoe HapymleHuwe IIpaBui, a Takxke 3a Kpaxy U IOp4IY
oubmuoreysoro (¢GoHma W 00OpyIOBaHUS IIOJIB30BATENb JIMIIAETCA IpPaBa

[0JIb30BaHKs OMOTHOTEKOM 0€e3 IpaBa BOCCTaHOBJICHUSI.
3. IIPABA M OBSI3AHHOCTH BUBJIMOTEKHA

3.1. bubnuoTeka B CBOEHl JeATENBHOCTA OOecreYuBaeT peaju3allvio IIpaB
TIOJIB30BATEIIsl, yCTAHOBICHHBIX TyHKTaMH 2.2, 2.3,

3.2. bubGnuoreka o0OCIyXHBaeT IOJb30BaTEIEH FB COOTBETCTBUU C
[Monoxenuem o o6ubmuoreke YOY BIO «bI'M» u IlpaBuiamMu MOJIb30BaHMS
OUOTMOTEKOH.

3.3. bubnuoreka oOs3aHa:

_ [P 3aIMCH TONb30BaTelsi B OMOIHMOTEKy 03HaKoMHUTh ¢ IlpaBuiamu
M0JIB30BaHUsI OUOTNOTEKOM;

~ uHdOpMHUpOBaTh IIOJb30BaTENel 000 BCeX BHIAX IpPEACTaBIICMBIX
OMOIMOTEKOU yCIIyT;

_ 06ecHednTh MOJb30BaTeNsIM BOSMOKHOCTD [IOJIb30BaThCsl BCEMH (DOHIaMU
OUOJINOTEKH;

~ IIOMYJISIPU3UPOBATH CBOU (DOHJIBI M TIPEJIOCTABIISIEMBIE YCIIYTH,



- COBEpIIEHCTBOBAThH 6ubnnoreuHoe " nH()OpPMaLIMOHHO-
oubnuorpaduyeckoe 00CIIy)KUBaHUE MOJIb30BATENIEH;

_ B clyyasx OTCyTcTBUSL B (oHmax OuOIHOTEKH HEOOXOAMMBIX
TOJIB30BATENISM M31aHKi 3anpammBaTh ux mo MBA u3 npyrux 6MOnuoTexK;

~ o0ecreyuBaTh BHICOKYIO KYJIbTYpPY OOCITy>KMBaHUS;

~  0Ka3bIBaTh I10JIL30BATE/ISIM TIOMOIIb B BBIOOpE HEOOXOAMMBIX JOKYMEHTOB;

— IPOBOJUTH 3aHITHS IO OCHOBaM HH(MOPMAaLUMOHHOM KyJbTYphI, YCTHBIC
KOHCYJbTALMHK, MPENOCTaBIsis B HX IOJb30BAaHME KaTalloTH, KapTOTEKH, Oasbl
JAHHBIX U HHBIE (OPMBI WHPOPMHUPOBAHMUS, OPraHU3Ys KHHIKHBIC BBICTABKH H
JpyTHe MEPOIPUSTHS;

— OCYLIECTBIATH IIOCTOSIHHBIM KOHTPOJb 3a BO3BPaToM B OHOJIHOTEKY
BBIJIaHHBIX IOKYMEHTOB;

- co3laBaTh U TOJNECPXKUBATH B GubIHOTeKe KOM(MOpPTHBIE YCIIOBUS IS

paboThI OJIB30BATEIIEH.
4. TIOPSIJTIOK 3AIIMCH ITOJIb30BATEJENA B BUBJIMOTEKY

4.1. Jlns 3anucu B OMOJNMOTEKY IIOJIB30BaTENM O0s3aHbI MpPEIbIBUTH
yIOCTOBEPEHHE JIMYHOCTH; JUIL OOydaroluxcs (Clymartened) — CTyACHYeCKHH
OuiieT; I IperogaBaresieil U COTPYAHUKOB — CIIPaBKU U3 OT/es1a KalpoB.

4.2. Tlpu 3anuck B OMOIMOTEKY IOJIB30BATENU JOJDKHBI O3HAKOMMTBCSA C
[IpaBHIaMH TIOJTB30BAHMS U IOTBEPIAUTE 00sA3aTeNbCTBA 00 MX BBINOJIHEHHUs CBOCH

MIOAINMCKLIO B YATATEECKOM (POPMYJIspe.
5. TIOPSIIOK MMOJIb30BAHUSI YU TAJIBHBIMU 3AJTIAMHU

5.1. Tlpu 3aka3e [OKyMEHTOB B YHTAbHOM 3aJl¢ YUTATENX 3aroJIHAIOT
YUTATeNbCKOe TpeOOBaHWE U TPH IONyYEeHHWH JIOKYMEHTOB PACHHMCHIBAIOTCS Ha
KHIDKHOM (DOpMYJIsIpE.

5.2. Kamxusii GopMysp sBISeTCsS JOKYMEHTOM, yIOCTOBEPSIOLINM JaTy



(akT BbIIAYM YUTATENIO U IIpHeMa OubIMoTeKapeM KHUT U APYTUX NTOKYMEHTOB.

5.3. Yuciio KHUT, OPYTUX IIPOU3BENCHHMHM II€4YaTH M HHBIX JIOKYMEHTOB,
OJJHOBPEMEHHO BBIJaBa€MbIX B YMTAJbHOM 3alie, He JIOJDKHO INPEBBIIATh JECITH
SK3EMILISPOB JOKYMEHTOB U OJHOW OZ0BOM MOMIIMBKHU IIEPUOTUIECKOr0O U31aHH.
[lpy HaIW4YUKA EIUHOBPEMEHHOIO MOBBIIIEHHOTO CIIpOCa YHCJIO BBIAABAEMBIX
JOKYMEHTOB MOYXET OBbITh OIpaHUYEHO.

5.4. DHIMKIONEIWH, CIpPaBOYHbIE H3IaHHs, DPEIKHE H IEHHbIE KHUIH,
JIOKYMEHTBI, moiy4daeMble mo MDBA, a Takke MOKYMEHTBI, HMEIOIIMECs B
OUOIMOTEKE B OJHOM OJK3EMIUISPe, BBIJAIOTCA A pabOThl TOJBKO B YHUTAIBHBIX
3aax.

5.5.BBIHOCHTH JOKYMEHTHI M3 YHTAIBHOTO 3aja 3amnpelleHo. Pasperraercs
BBIHOCHTH JOKYMEHTHI TOJBKO JUISl CHSATHS C HEro KCEPOKONHUHM, 00s3aTesbHO
yBeZIOMHUB 00 3TOM OMOIHMOTEKaps U He Dojlee 1eM Ha TPUALATh MUH.

5.6.B cnayuae Hapywenus IlpaBun 1monp30Baresb JIMINACTCS IIpaBa
T10JIb30BAHUS YUTAIBHBIM 3aJI0M (IIOCIIE IBYX TPeIyIIpexIeHnuH, 3aQuKCHPOBAHHBIX
B UATATEJILCKOM OHJIETE) HA CPOK OT JECATH JHEH JI0 OJTHOro Mecsla.

5.7.3a mATHaAUATh MHHYT 1O 3aKpbITUsi YUTAJIBHOrO 3ajia T0JIb30BaTE/Ib

00s13aH ¢1aTh JJOKYMEHTHI OMOIMOTEKapIO.
6. MIPABWIA I10JIb30BAHUSI ABOHEMEHTOM

6.1. Jns 3aKa3a W IOJydeHHs JOKYMEHTOB Ha a0OHEMEHTE I10JIb30BATEIIU
3aMOJHSIOT YHTATENIbCKOE TPeOOBaHKe U PACIIMCHIBAIOTCS Ha KHIKHOM (QOpMyIisipe
¥ YMTATEe5CKOM TpeGoBanuu. KHIKHBINA GopMyIIsIp — TOKYMEHT, Y10CTOBEPSIOIINH
(axT BbI1aYM JOKYMEHTA.

6.2. Cpok MOJb30BaHMs JOKYMEHTaMH Ha aDOHEMEHTaX M KOJIMYECTBO
BBIIABAEMbIX JOKYMEHTOB ONpesensercst Ju(GepeHnpoBaHHO aIMUHACTPALIMCH
OMOIMOTEKH.

6.2.1. YcraHOBJICHBI CIIEIYIOIIHAE CPOKH I10JIb30BaHUs TOKYMEHTAMH:

- y4eGHOI — OT ceMecTpa JI0 OJHOro roja;



~ HAy4YHOM — OT AECATH JHEH 10 OJHOI0O MECSIa;
~ XyJOXKECTBEHHOW W HAYYHO-IOIYJIIPHOM — OT JECATH HEW IO OJHOro

MeciAla

7. CPOK JEMCTBUS IPABUJI

7.1 Hacrosmpe mnpaBuja BCTYNAIOT B CHIy ¢ MOMEHTa MX YTBEPXKICHUS U
MOTYT OBITH MIEPECMOTPEHBI B ClIydae U3MEHEHHUSI OPraHU3alHOHHOM JIesITeIIbHOCTH

OUOJIMOTEKH.



